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The Director
Consumer Affairs Victoria

GPO Box 123A
Melbourne 3001

Dear Sir or Madam,
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Request for inspection of rented premises and report
regarding repairs
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Landlord: (name and address of your landlord)
(S il 2) Sl

Premises: (address of the rented property)
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On (insert date) I notified my landlord that certain

non-urgent repairs are needed. I enclose a copy of

the notice that I sent to the landlord.
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I request that you investigate the landlord’s failure

to carry out the repairs. I can be contacted on the

telephone number provided above, on the following

days and times:
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(list of suitable days)
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(list of suitable times)
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Yours faithfully,
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(your signature)
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